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KFE Application Form for a Research Ethics ReviewVersion 16.02.2026 | isw, ras

Thank you for completing this application clearly and concisely. This application form has been adapted to the new regulations of the Research Ethics Committee KFE (DE/EN). If you encounter problems, please give us feedback so that the document can be improved. In case of questions contact: kfe@unibas.ch

Please label all files consistently indicating your name, the type of document and the date of submission:
KFE_[Surname]_[typeofdocument]_[yyyymmdd]; such as KFE_Müller_application_20260216

General information	Application ID
	Surname_yyyymmdd (date of submission)

	Applicant 
(Principal Investigator/
project manager) 

	Surname, first name
Academic title
Institutional affiliation (University/Department)
E-mail

	Project title
	

	Funding agency/institution
	

	Funding scheme
	

	Status of funding application
	☐ Funding application has been accepted ( Annex: funding agency review report)
☐ Project is currently under review by a funding agency ( Annex: project proposal)
☐ Project is at a pre-proposal state ( Annex: draft project proposal)

	Type of project 
(if applicable tick the respective box)
	☐ MA thesis[footnoteRef:2]; specify name of MA student: Surname, first name [2:  BA and MA students are not entitled to submit projects to the KFE. A research ethics assessment of BA and MA projects is in the responsibility of the supervisors. The KFE can advise and assess projects upon the supervisor’s request (contact the office of the KFE prior to submission).] 

☐ PhD thesis; specify name of supervisor: Surname, first name, academic title,
 institutional affiliation (University/Department) ( Annex: PhD supervisor’s letter of endorsement)

	Expected start/end date of project
	xx.xx.xxxx - xx.xx.xxxx
	Expected start/end date of data processing
	xx.xx.xxxx - xx.xx.xxxx

	Co-Investigator(s)/co-applicant(s) of grant 

	Surname, first name
Academic title
Institutional affiliation (University/department)
E-mail
(add further persons as necessary)

	Project collaborators/
employees (PhDs, Postdocs, research assistants)

	Surname, first name
Academic title
E-mail
Institutional affiliation (University/Department):
(add further persons as necessary)

	Third party involvement


	Indicate and list the third parties involved in the project, e.g. external service providers, individual facilitators that support you (survey, participant recruitment, data collection, translation or interpretation, analysis, etc.).
( Annex: include third party contracts (data procurement or processing) and confidentiality agreements)


Description of the project
Type of application
Indicate whether your project falls under the mandatory review criteria of the KFE regulations § 3 (DE/EN). Consult the Guidelines (Wegleitung) and the glossary for further clarification of the terms.
☐ Yes, the project falls under the mandatory review criteria, namely the following (multiple answers possible): 
a) ☐ involving minors, vulnerable persons, or persons lacking the capacity to consent
b) ☐ processing sensitive personal data
c) ☐ contexts with high risks for researchers, participants, or third parties
d) ☐ involving significant risks to the environment
e) ☐ falling under the ‘Regulations on Particularly Risky Research’ (DE/EN)

☐ No, the project does not fall under the mandatory review criteria it is submitted for another reason. 
 Briefly outline the reason(s) why you submit to the KFE: 
 Click or tap here to enter text.

Type of study
Indicate whether the project is a monocenter or a multicenter study.
☐ Monocenter study
☐ Multicenter study

Indicate the country/countries where data is processed. 
☐ Switzerland
☐ EU country/-ies, specify: Click or tap here to enter text.
☐ Non-EU country/-ies, specify: Click or tap here to enter text.

Research protocol
Data type
Indicate which types of data you are processing throughout the project (multiple answers possible).
☐ Survey data 
☐ Audio recordings
☐ Video recordings 
☐ Photographs
☐ Transcripts of audio recordings (interviews, group discussions, other interactions)
☐ Transcripts of video recordings (interviews, group discussions, other interactions)
☐ Field notes relating to interviews or participant observations
☐ Geolocation data
☐ Social media data
☐ Statistical data
☐ Big data 
☐ Documents
☐ Other, specify: Click or tap here to enter text.

Background and objectives of research project
Explain briefly the background (e.g. subject, subject field), the objectives (e.g. research question) of your research project so that reviewers have a clear and sufficient understanding of the project (max. 4000 characters).
Click or tap here to enter text.

Prospective or/and retrospective research?
Indicate whether your research is prospective and/or retrospective (multiple answers possible).
☐ Prospective research (data collection forward in time)
☐ Retrospective research (data collection back in time) 

2.3.1 Prospective research: research methods, instruments and tools 
If you engage in prospective research, indicate from the list below the methods used to collect data (multiple answers possible). If you engage in retrospective research only, please move forward to 2.3.2.
☐ Survey
☐ Individual interviews
☐ Interviews/discussions in (focus) groups
☐ Participant observation
☐ Collection of documents (e.g. as part of an ethnography)
☐ Collection of data from an online source (e.g. social media platform, social media application)
☐ Experiment
☐ Other, specify: Click or tap here to enter text.

[bookmark: _Hlk211349860]Specify the instrument(s) (e.g. questionnaire, interview guide) and the tool(s) used to process data (e.g. equipment and software to process and analyze video/audio recordings, photographs, transcripts, protocols etc.) (multiple answers possible).
☐ Questionnaire ( Annex: include survey)
☐ Interview guide ( Annex: include interview guide)
☐ Group discussion guide ( Annex: include group discussion guide)
☐ Instruments and tools used to process video recordings; specify: Click or tap here to enter text.
☐ Instruments and tools used to process audio recordings; specify; Click or tap here to enter text.
☐ Instruments and tools used to process photographs; specify: Click or tap here to enter text.
☐ Other software (transcription, statistical) used to process data; specify: Click or tap here to enter text.
☐ AI-tools; specify: Click or tap here to enter text.
☐ Other, specify: Click or tap here to enter text.

Important: Participants should be clearly informed in the information letter and informed consent form about the use of AI-tools in the data processing and about the potential risks for their data privacy.

[bookmark: _2.3.2_Retrospective_research:]2.3.2 Retrospective research: Data source(s)
If you engage in retrospective research, please outline briefly what kind of retrospective data you process (multiple answers possible).
[bookmark: _Hlk222142290]☐ Archival material (or other types of historical data that was collected at an earlier point in time)
☐ Data from a pre-existing data-set (from a repository or a statistical agency)
☐ Combined datasets of pre-existing or automatically generated data (e.g. big data) 
☐ Other; specify: Click or tap here to enter text.

Important: make sure you have the required permission to use the data (e.g. user agreement) and (if applicable) that the relevant consent or authorization has been obtained concerning the reuse of data subjects from the initial data collection.


Specify the instrument(s) (e.g. questionnaire) and the tool(s) used to process data (e.g. equipment and software to process and analyze video/audio recordings, photographs, transcripts, protocols etc.) (multiple answers possible).
☐ Questionnaire ( Annex: include survey)
☐ Interview guide ( Annex: include interview guide)
☐ Group discussion guide ( Annex: include group discussion guide)
☐ Instruments and tools used to process video recordings; specify: Click or tap here to enter text.
☐ Instruments and tools used to process audio recordings; specify; Click or tap here to enter text.
☐ Instruments and tools used to process photographs; specify: Click or tap here to enter text.
☐ Other software (transcription, statistical) used to process data; specify: Click or tap here to enter text.
☐ AI-tools; specify: Click or tap here to enter text.
☐ Other, specify: Click or tap here to enter text.

Important: Participants should be clearly informed in the information letter and informed consent form about the use of AI-tool in the data processing and about the potential risks for their data privacy.

Data Handling and Management
Collecting data 
Specify whether you process data that qualifies as personal data at any point in the research project (data collection, data analysis, etc.).
☐ Personal data will be processed
☐ No personal data will be processed

Specify whether the data is collected fully anonymized/pseudonymized/non-anonymized from the start. (If data is collected with more than one method, multiple answers are possible.)
☐ Data is collected anonymized from the start (e.g. the owner of the data being collected cannot be identified from the start)
☐ Data is collected pseudonymized/coded from the start
☐ Data is collected non-anonymized

Data storing and data sharing
Indicate how the different types of data are stored after collection (multiple answers possible).
☐ Data is stored on secure infrastructure (e.g. cloud services, locally managed servers, encrypted hard drives). Please name the infrastructure(s) you intend to use:
Click or tap here to enter text.

☐ Data is stored on less secure infrastructure. Please provide a detailed description of how data is stored please address uncertainties about safety of the infrastructure you intend to use:
 Click or tap here to enter text.

Important: Please check the RDM resources on Data Storage.

Indicate whether and with whom data is shared.
☐ Data is not shared with people outside the research team.
☐ Data is shared with people outside the research team through secure means. 

Please describe how you share data and how you manage access to data (technical and organizational means, rights management). If you share data with people outside your research team, in addition provide a detailed description of the safety measures taken for exchanging data outside the University of Basel.
Click or tap here to enter text.

Important: Please check the RDM resources on Data Sharing with external collaborators.

Data archiving after project completion
Explain what happens with the collected data once the project is completed (multiple answers possible). 
☐ Data is deleted. Please indicate the timeframe: Click or tap here to enter text.
☐ Data is fully anonymized and will be stored for long-term preservation e.g. in a repository. Please outline in detail what data, which repository/storage place etc.: Click or tap here to enter text.
☐ Data is published fully anonymized. Please explain in detail: Click or tap here to enter text.
☐ Other. Please explain in detail: Click or tap here to enter text.

Important: For information on best practices in data archiving after project completion, check the RDM fact sheet Data Archiving after Project Completion.

Participants
If your research project does not involve human participants, please move forward to chapter 5.

Inclusion and exclusion criteria
List details such as age, sex, ethnic/socio-demographic background, etc. under which a participant is considered suitable to participate in the research project. Make a statement on the vulnerability of participants. (max. 2000 characters).
Click or tap here to enter text.

Sample size
Specify the number of participants enrolled in the sample(s) of your project (max. 2000 characters).
Click or tap here to enter text.

Recruitment
Specify who will recruit the participants, how, where and by whom the participants will be approached for informing and obtaining informed consent (max. 2000 characters).
Click or tap here to enter text.	

Participant information and Informed Consent Form
We recommend using the KFE template for Information Letter and Informed Consent Form
☐ Information Letter ( Annex: submit Information Letter)
☐ Informed Consent Form ( Annex: submit Informed Consent Form)

Research involving deception
Will participants be deceived?
☐ No
☐ Yes – explain how participants will be deceived and why deception is necessary in this study:
Click or tap here to enter text.

Debriefing
Which information is given to participants during debriefing and how will this be provided?
Click or tap here to enter text.

Remuneration, benefits and study outcome
Will participants receive a remuneration or compensation for their participation?
☐ No – please explain: Click or tap here to enter text.
☐ Yes – cost reimbursement (i.e. transport, food, drinks) – specify: Click or tap here to enter text.
☐ Yes – additional compensation (e.g. voucher, course credits, money) – specify: Click or tap here to enter text.

Are there benefits to participation in this project?
☐ No – please explain: Click or tap here to enter text.
☐ Yes – please explain: Click or tap here to enter text.

Which information is given to participants about the outcome of the study? Will participants receive their individual results or only the overall study results? How will this information be provided? (max. 2000 characters).
Click or tap here to enter text.

[bookmark: _Research_ethics_issues]Research Ethics Issues
Risks, discomfort and counseling
Describe potential risks (e.g. project involving significant risks or project falling under the Regulations on Particularly Risky Research) and indicate whether participants might experience (physical or mental) discomfort, embarrassment, confusion etc. during the course of the project or afterwards. Explain how you plan to minimize these risks. Explain if any support our counseling is offered during and after participation. If applicable complete the Risk Assessment Template (max. 4000 characters).
Click or tap here to enter text.

Risk-benefit analysis
Compare the risks related to the project with the expected social or scientific benefits and explain why the latter outweighs the former (max. 4000 characters with spaces).
Click or tap here to enter text.

Research ethics reflection
Indicate the research ethics issues raised in your project relating to the following principles mentioned below and explain how you will address them (max. 4000 characters).
- Respect for autonomy, integrity, and privacy;
- Honesty and transparency;
- Protection of vulnerable persons;
- Harm prevention and care;
- Justice and social responsibility;
- Protection of the environment and future generations.
Click or tap here to enter text.

Annex Checklist
Please indicate the documents you submit as annex, make sure you submit all the documents required (otherwise it may cause delay).
☐ Funding review report by funding agency
☐ Full project proposal
☐ Draft project proposal 
☐ PhD supervisor’s letter of endorsement (mandatory for PhD candidates)
☐ Contract(s) for procurement of data from third parties, specify: Click or tap here to enter text.
☐ Contract(s) concerning third-party data processing, specify: Click or tap here to enter text.
☐ Other third-party agreements relevant to application (e.g. confidentiality agreements) specify: Click or tap here to enter text.
☐ Documents from other parties (IRB, ethics committees, etc.), specify: Click or tap here to enter text.
☐ Participant Information Letter(s)
☐ Informed Consent Form(s)
☐ Data collection instrument; survey(s), questionnaire(s), study guide(s)
☐ Risk Assessment Template
☐ Other, specify: Click or tap here to enter text.








2/7
image1.png
NIXl/ ) )
X< University
/XN of Basel

Research Ethics Committee




